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Grievance Investigation Worksheet 
 

Name: Department: 
 
 
Home Phone: Work Phone: 
 
 
Date of Hire: Work Location: 
 
 
Classification: 

 
______________________________________________________________________ 
 
What happened? 
 
 
 
 
 
 
 
 
 
When did it occur? 
 
 
 
 
 
 
 
 
 
Who was involved? 
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Were there any witnesses? 
 
 
 
 
 
 
 
 
 
Where did it occur? 
 
 
 
 
 
 
 
 
 
 
What is management violating? 
 
 
 
 
 
 
 
 
 
 
What must management do to correct the problem? 
 
 
 
 
 
 
 
 
 

 


